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REQUEST FOR REFEREE’S REPORT
FOR THE POSITION OF

PRINCIPAL – KIMBOLTON SCHOOL
	Name of Applicant
	

	Name of Referee
	

	Address
	

	
	
	Post Code
	

	Home Phone
	(   )
	Mobile Phone
	(   )

	Email
	
	

	Relationship to applicant (Please be specific)

	How long have you known the applicant
	
	





	
We invite you to complete this form and assure you that this is a confidential document. Its contents will be disclosed only to members of the Appointment Committee and those assisting with the selection process.

	Please assess the applicant’s performance for each of the following selected performance indicators by circling the number in the appropriate box:

	1
	2
	3
	4
	5

	Not Satisfactory
	Satisfactory but needs further development
	Competent 

	This is an area of strength
	Outstanding




	1. Personal Qualities

	

	Please circle one

	     Low                            High            

	*
	Personal standards
	1
	2
	3
	4
	5

	*
	Vibrancy 
	1
	2
	3
	4
	5

	*
	Relationship with staff
	1
	2
	3
	4
	5

	*
	Approachability
	1
	2
	3
	4
	5

	*
	Personal motivation
	1
	2
	3
	4
	5

	*
	Sense of integrity
	1
	2
	3
	4
	5

	*
	Social conduct
	1
	2
	3
	4
	5

	*
	Sense of humour
	1
	2
	3
	4
	5

	*
	Professionalism
	1
	2
	3
	4
	5

	*
	Organisation and efficiency
	1
	2
	3
	4
	5

	


	2. Professional Qualities


Capacity to:
	Please circle one

	     Low                            High            

	*
	Focus the school on learning and teaching
	1
	2
	3
	4
	5

	*
	Initiate and manage change
	1
	2
	3
	4
	5

	*
	Articulate vision and set and lead direction
	1
	2
	3
	4
	5

	*
	Provide a professional perspective on educational issues
	1
	2
	3
	4
	5

	*
	Identify new opportunities and action where appropriate
	1
	2
	3
	4
	5



	3. Relationships with Students


Capacity to:
	Please circle one

	     Low                            High            

	*
	Earn respect
	1
	2
	3
	4
	5

	*
	Establish warm relationships with all students regardless of age, ethnicity and individual abilities
	1
	2
	3
	4
	5

	*
	Encourage and support students to take responsibility for own learning
	1
	2
	3
	4
	5

	*
	Address the needs of Maori and Pasifika students
	1
	2
	3
	4
	5

	*
	Support students to uphold high standards of behaviour and personal conduct
	1
	2
	3
	4
	5

	*
	Actively build relationships with students’ families
	1
	2
	3
	4
	5



	4. Relationships with Colleagues


Capacity to:
	Please circle one

	     Low                            High            

	*
	Lead a successful team
	1
	2
	3
	4
	5

	*
	Establish positive working relationships
	1
	2
	3
	4
	5

	*
	Inspire, motivate and challenge staff
	1
	2
	3
	4
	5

	*
	Communicate effectively
	1
	2
	3
	4
	5

	*
	Utilise the strengths of others
	1
	2
	3
	4
	5



	5. Manage a School Organisation


Proven skills in:
	Please circle one

	     Low                            High            

	*
	Finance and resource management
	1
	2
	3
	4
	5

	*
	Recruiting and retaining high quality staff
	1
	2
	3
	4
	5

	*
	Promoting the school and its achievements
	1
	2
	3
	4
	5

	*
	Implementing effective performance management systems leading to improved teaching and learning
	1
	2
	3
	4
	5

	*
	Working productively with Board of Trustees
	1
	2
	3
	4
	5






	Summary

	

	
SUMMARY:
	
Outstanding  
No Reservations

	
Highly Recommended

	
Recommended
	
Recommended 
Some Reservations
	
Not Recommended

	How would you rank the applicant for the position of Principal at 
Kimbolton School?
	
	
	
	
	

	







We value your further comments: (continue on separate page if necessary)







Thank you for taking the time to help us make a sound and careful decision about this appointment

	Signed Referee:
	
	Dated
	



Privacy.  This application and supporting materials will remain confidential to the Appointment Committee of the Kimbolton School Board of Trustees.























For the Position of
[bookmark: _GoBack]PRINCIPAL – KIMBOLTON SCHOOL


Dear _______________________________________

	I have applied for the position of Principal at Kimbolton School and have named you as a confidential referee.
1. Please forward the completed referee’s report to:
The Appointment Committee – Kimbolton School Board of Trustees
          Email:   appointment@kimbolton.school.nz


2. Please label the email “Confidential’
3. Please ensure that the report is received by 5pm Friday 16th October 2020	

Yours sincerely


 Applicant:  …………………………………………………………………………………
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