
Kimbolton SchooL 

 
PUPIL ATTENDANCE POLICY 

 

RATIONALE: 

The Board of Trustees has responsibilities under the Education Act (1989) to ensure that children 

attend school and to ensure that non-attendance at their school is investigated, recorded and 

assessed. 
“Irregular attendance may be an early indicator of problems with student motivation or teaching 

effectiveness. Students with a high absenteeism are less likely to succeed in their learning. If a 

student misses five school days each term, or one day a fortnight, they will miss the equivalent of 

one year of school over ten years.” 

 

PURPOSE: 
It is essential that parents, teachers, the principal and Board of Trustees are aware of their 
obligations in relation to pupil attendance. 
“Parents are responsible for their child’s regular attendance at school” 

Every parent of a person who while enrolled at a registered school does not attend as provided in 

Section 25 of the Education Act commits an offence, and is liable on conviction to a fine not 

exceeding an amount calculated at the rate of $30 for every school day for which the offence has 

occurred.  

A fine imposed for an offence against subsection (1) shall not exceed $300 for a first offence or 

$3,000 for a second or subsequent offence (Section 29 (2). In proceedings under this part of the 

Act (Prosecutions) the burden of proving any of the following matters in relation to a person is 

on the person’s parent:  {The Education Act 1989 (the Act)}” 

Poor attendance is reflected in academic progress so it needs to be dealt with promptly. 

Non-illness related absences are to be generally discouraged. 

There needs to be an awareness of local and cultural sensitivity in regards to certain reasons for a 

pupil being absent. 

 

GUIDELINES: 
 1. The Register of Attendance is an official school document and should be completed as    

     indicated in the "Kimbolton School Reference Book 2019". Registers will be collected    

  at the end of each term. 

 2. Absence forms are filled out daily and sent to the principal/office. 

 3. Absences at school are divided into 

 

Present  
Those students who are present in class, or at another location inside or outside the school and 

participating in a school- led and controlled activity. These include –  

 a) students in class 

 b) students late for class (L) 

 c) students known to be in the sick bay 

 d) medical appointment (doctor or dentist) 

 e) examination 



 f) school based activity ie cultural sporting presentation or practise, or one to one tuition 

 g) attending a school camp or trip. 

 h) attending health camp 

 

Justified Absence:  

a)  Due to short term illness/medical reasons including child sickness, child in hospital    

 and surgery appointment 

 b)  Unplanned absences like bus break down, accident, road closure, extreme weather  

     conditions. 

 c)  Planned non-attendance, national/local representation in a sporting or cultural event   

        in NZ or overseas. 

    d)  Approved absence (including overseas) including bereavement, visiting ill relative,  

            exceptional family circumstances such as serious illness of parent.. 

    e)  Approved overseas absence. 

               

Unjustified Absence: 
 1.    a) For student not in class and the reason is not known. 

      b)  The explanation for the absence is accepted by the school as the reason for the  

absence, but the reason does not fit within the Board’s policy as a justifiable 

reason to take the student off school( even though the parents may consider the 

absence was justified and may have provided a written explanation.) such as 

shopping, long weekends, slept in, not wanting to take part in sports days. 

 

c)      No information provided- truant (or throw away explanation)  for example, “I  

went to the shops,” “We had a test and I wasn’t ready.” 

 

2. Parents will be notified on the enrolment of their child and at least once a year by 

 newsletters on procedures to be followed in case of absences. 

3. Reasons for a child being absent need to be explained. Teachers are responsible for 

monitoring absences noting if justified or unjustified as noted in the Education Act 1989. 

4. Cases of continual or prolonged absences or absences without explanation are to be  

reported to the Principal. 

5. The Principal will seek an explanation from the parent in regard to No.4. 

6. The Truancy Officer will be contacted. 

7. The Board of Trustees will be informed before outside agencies are contacted and kept   

   informed of any problems concerning pupil attendance. 

8. In cases of truancy the publication 'Truancy, A Detailed Approach" (Minister of  

Education, Minister of Social Welfare) outlines clearly the guidelines to be followed. 

9. If a child absences himself/ herself from class and leaves the school grounds or a child is  

  ill and needs to be sent home, the Principal should be informed immediately. 

10. If a child absences himself/ herself from the school grounds the parents / caregivers will  

    be contacted. In the event that a parent / caregiver cannot be contacted, in the interests of  

the child’s safety the police will be contacted.  

 
 
EXPECTED OUTCOMES: 



If everyone concerned is aware of their obligations, pupil attendance will be monitored 

accurately and every effort made to ensure a child's attendance at school. 

 

For further clarification the Ministry of Education Guidelines are available at the school. 
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