
Kimbolton School 
STAND DOWN AND SUSPENSION 

 

RATIONALE: 

To ensure the school has consistent processes in place to manage harmful or dangerous 

behaviour.  

 

PURPOSES  
1. To ensure that the procedures adopted are in accordance with the relevant sections of 

the Education Act 1989, in particular sections 13-18 and the Education (Stand down, 

Suspension, Exclusion and Expulsion) Rules 1999. 

 

2. To ensure that all students, and their caregivers are treated with dignity, fairly and in 

accordance with the principles of natural justice.  

 

Stand-down is the formal removal of a student from school for a specified period.  Stand-

downs of a student can total no more than five school days in a term, or ten days in a school 

year. 

 

Suspension means the formal removal of a student from school until the Board of Trustees 

decides the outcome at a suspension meeting 

 

Exclusion means the formal removal of a student aged under 16 from the school, and the 

requirement that the student enrol elsewhere. 

 

Expulsion means the formal removal of a student aged 16 or over from the school.  He or she 

may enrol in another school. 

 

GUIDELINES  
1. Any stand-downs, suspensions or expulsions will be handled in accordance with the 

procedures set out in the Education Act 1989 (in particular sections 13 – 18), and in 

the Education (Stand-down, Suspension, Exclusion and Expulsion) Rules 1999.  

 

2. A copy of the Education Act, the Education (Stand-down, Suspension, Exclusion and 

Expulsion) Rules 1999 and the Ministry of Education Guidelines on Stand-downs, 

Suspensions, Exclusions and Expulsions are available on line.  

 

3. The Principal of a state school may stand-down or suspend a student if satisfied on 

reasonable grounds that: 

a. the student's gross misconduct or continued disobedience is a harmful or 

dangerous example to other students and or staff at the school - Sections 14 (1) 

or  

b.  because of the student's behaviour, it is likely that the student, or other students 

and/or staff at the school, will be seriously harmed if the student is not stood 

down or suspended for an unspecified period (Section 14 (1) (b)).  

 

4. The Principal will ensure that the decision to stand-down or suspend a student is  



made in accordance with all legal requirements. Reference: Education Act 1989 

Education (Stand-down, Suspension, Exclusion and Expulsion) Rules 1999  

Flow Chart 1 (Ministry of Education Guidelines 2009 Part 1 (Legal options and 

duties)  

 

5. Only the Principal (or a person delegated, by the board, the authority to act as  

Principal) can stand-down or suspend a student from school (Section 14 (1)).  

 

      6. Stand-down 

 a. Stand-down is the formal removal of a student from school by the Principal for a 

specified period.  

● no more than 5 days per term  

● no more than 10 school days in a year (Section 14 Education Act 1989) Reference - 

Action by the Principal following decision to stand-down a student Flowchart 2 --

Ministry of Education Guidelines 2009 Part 1 (Legal options and duties)  

 

      7. Suspension  

a. Suspension is the formal removal of a student from school until the board of  

decides the outcome of a suspension meeting.  

b. The Principal can suspend a student   more than once during a term or year. 

Reference: Action by the Principal following decision to suspend a student Flowchart 

3  

Ministry of Education Guidelines 2009 Part 1 (Legal options and duties)  

 

c. The suspension period is governed by the requirement that the board meet within 

seven school days of the date of suspension to consider the suspension and decide the 

outcome.  

● The Principal will prepare a report for the board.  

 

● The Principal will notify the parents. Notification will involve: quoting the relevant 

section of the Act, a brief report of the offence, availability of guidance and 

counselling and Ministry of Education Information on suspensions provided by 

Ministry of Education. Reference: Action by the Principal following decision to 

suspend Flowchart 4 -Ministry of Education Guidelines 2009 Part 1 (Legal options 

and duties)  

 

      8. The board will:  

● lift the suspension unconditionally; or  

● lift the suspension with conditions; or  

● extend the suspension. Reference: Action by the Principal following decision to 

suspend Flowchart 5  

Ministry of Education Guidelines 2009 Part 1 (Legal options and duties)  

 Parents and the suspended student will be provided with a copy of the Principal's 

report setting out the reasons for the suspension. The report will be given to the 

parents in sufficient time to enable them to consider a response.  

 The principles of natural justice will be observed. Ministry of Education information 

on suspension will be provided to parents of suspended students informing them of 

their rights.  

 

 



      9. Exclusion  

The board can exclude a student under 16 years of age from the school. Reference: 

Action by the Principal following decision to exclude Flowchart 6 (Ministry of 

Education Guidelines 2009 Part 1 (Legal options and duties)  

 Action by Board to Reconsider Exclusion (Ministry of Education Guidelines 2009 

Part 1 (Legal options and duties)  

General Guidelines 1. The board Disciplinary Committee will be properly established 

(Section 66, 1989 Education Act) and whenever the composition of the committee 

alters, a board Resolution should be passed defining its process.  

 The Principal or any other teacher should not chair the meeting of the Disciplinary 

Committee.  

 Where there are several students facing suspension or expulsion for the same incident 

or series of incidents, care will be taken to ensure that prejudicial evidence brought 

out in one hearing will not be used against a student who is not present at that hearing. 

 Where several students are involved, their cases will be dealt with separately, taking 

into account the general behaviour and particular personal circumstances of each 

student.  

 The decision of the board will be communicated to the student and the parents as soon 

as possible. The Disciplinary Committee of the board will make the decision and need 

not report back to the full board with a recommendation.  

 The board Disciplinary Committee will consist of the Chair and two other board 

members (to be appointed). Care will be taken in arranging the composition of the 

Disciplinary Committee so that there is a good mix in terms of race, culture, gender 

and occupational background.  

  New matters will not normally be raised at the meeting of the Disciplinary 

Committee which have not been notified to the family in the Principal's report. If any 

new matters are raised the meeting will be adjourned to allow the student, the family 

and representative to consider these new matters and prepare a response.  

 The school will encourage a person of standing in the family's culture to attend the 

disciplinary meeting as an advocate of the family of the student if relevant.  

 

CONCLUSION  

The stand down or suspension of a pupil is considered to be most serious and will only be 

used when the conditions of the Education Act are met. 

 

 

Date: 

 

Signed:  


